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Search Cards in Lighthouse are a set of saved search criteria that remain on each User’s
Home Screen dashboard.

They can be created and edited by you, the User, to show you the exact information
you require. When added to your screen, they will look like the below image.

>  POs to Issue to Supplier

Send these orders to the Supplier and mark as 'PO Issued’

Clicking on each card will bring you to the list of materials or transfers that fulfill the
cards’ specific requirements.

For this example, the card is showing a particular Buyer's PO Lines that need to be issued
to the supplier.
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Log in to the Garner system
Navigate to the Materials or Transfers screen
Locate search icon in bottom right corner and click
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Q

4. Detailed search will open on the right side of screen

X Material Filters

Search on ID, Description or Reference Value

Pagination Limit

[] Starred Materials Only

(] Exact Match (Improves Speed)

Details v
Locations v
Parties v
Statuses v
Status Comparison v
References v
Comments v
Active In v

5. Add all needed criteria to create a card. For this example, the first step is to add the
Buyer ID reference by selecting ‘Buyer ID’ from the reference drop-down and adding
in the value of the ID

References N

Has
Reference

buyer Contains

Buyer Name

References 7>

Buyer ID

Has
Reference Contains
Buyer ID XXXXXXXX

Does not have

Reference




N\
= +GARNER  Creating a New Search Card — Pg. 2

/

6. The next criteria to add is the Status information. This ensures that the Card will be
searching for materials that have been created but not yet issued to the supplier. The

search will be looking for 1 Attained ‘PO Created’ status and 2 Never Attained ‘PO
Issued to Supplier’

Statuses o

Attained

PO Created

From M To =

Not Attained After

Never Attained

PO Issued to Supplier

Forecasted

L+

Never Forecasted

7. Once the search criteria are added, select the ‘Filter’ button

8. After the results have loaded, copy URL from web browser

(ﬂ tco.chevron.garnercorp.com/materials?showfilters=false&searchColumns=Default&filters=
|
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8. Click on the “Main Menu” on the top left-hand corner of the screen

A E¢ Materials

Main Menu

View

9. Select the “Users” page on the menu

- GARNER

@ aoife.childerson@garnerq

A Home
mm Materials

- Transfers

I

Equipment

N

10.Locate your User page by searching for your name or email address and click the
‘Filter’ button

Details o

Name

Jane

Email

11.Select your User from the list of results by clicking on your name. This will bring you to
your individual ‘User’ page
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12.Under the ‘Documents’ sections, click the three dots and then select “Create”

§ Documents @

Name v Description Uploaded

13.Click on “Link” text

Upload

Name * Add name of card

Description  Short description fo explain purpose of the card

Link * Paste URL

Click on “lcon List” to find the right icon for your
lcon card. Copy the name of the icon in this section.

14.The name of the icon will appear on the right side of the page after ’rdhe icon<is §

lected -
Q  send Category -
Web Android ios Flutter
Outlined +/ Filled Rounded Sharp Two tone
Density Size
Sort by: Most popular ¥ x Y 24dp ¥
Color
=
N~ ~ Black -
B % > ] = = « od
Email Local Shipping Send Mail Print Mail Outline Reply \con font

Follow the instructions to embed the icon
font in your site and learn how to style your

C) icons using CSS.
] &= v o) B

i e <span class="material-icons">
los Share Forward To Inbox Mark Email Read Markunread Schedule Send zme;‘(‘f‘ Local Post Office send
</span>

-—
E
& & e « & &
Mark As Unread Move To Inbox All Inbox Reply All Mij‘;ﬁgffd Local Printshop Outbox (8]

Code point
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15. After adding in the details — you can manually edit the URL so the Search Filters will
not open every time you click on the search card. Change ‘true’ to ‘false’

Name *
POs to Issue to Supplier

Description

Send these orders to the Supplier and mark as 'PO Issued’

Link *

tco.chevron.garnercorp.com/materials?showﬂIt@arcmolumns=DefauIt&ﬂIters=‘%
N————

icon Icon List

send

Name *
POs to Issue to Supplier

Description

Send these orders to the Supplier and mark as 'PO Issued’

Link
tco.chevron.garnercorp.com/ materials?showﬂlter@archcmumns:Default&ﬂlters=

N —

lcon Icon List
send

16. Click on the check icon on the top right section of screen to save card

v

17.Search card will now be visible in the ‘Documents’ section. When you go back to the
“Home" screen, card will be visible.




