
Material/Transfer List View

Click the Description 
to open a specific line

Open detailed Search 
filters

Download the 
searched data into 

a spreadsheet

Select ‘Tree View’ to 
group lines by PO 

Number

Tick boxes to 
perform actions on 

multiple lines



In Tree View, tick one 
box to select every Line 

Item in a Purchase Order

Click the top box 
to select every row

Perform actions on 
selected lines Create a Transfer

Add a Reference

Add a Status

Add a 
Measure, 

Comment or 
Document



Material/Transfer Detail Screen
Add Material or 
Transfer to your 

FavoritesThree 
vertical dots 
always open 

these 
options

Greyed out 
Statuses are 

forecast dates

Transfers this material is on



Add Statuses and References to Material/Transfer

Status is either 
Forecasted (estimated) 

or Attained (actual)

Dropdown of 
Reference options

Comments can be 
added, and users 

tagged

Select date of Status

Click to save 

Free text Reference 
value



Add Comments or Attach Documents

User can be tagged 
with an ‘@’ to draw 

their attention

Standard file upload

Space for a Document 
name or description


